AV Equipment On-Loan Service
School of Journalism and Communication

Rules and Regulations

All students majoring in Journalism and Communication are eligible to borrow School’s AV
equipment for study-related purpose. Non-major students taking our equipment-based courses
are also eligible. Please read and observe the following instructions.

1.

10.

All major students are eligible to borrow School’s AV equipment for study-related purpose.
Priorities will be given to students studying equipment-based courses.

Please log on at website http://ebooking.com.cuhk.edu.hk/ for registration with your student
ID number.

Upon the completion of online registration, please go to CML209 in person with your
CULink for account verification. A deposit of HK$300 will be charged in order to activate
the account.

Once the account is activated, students can reserve AV equipment through our online
booking system.

When online booking is confirmed, please go to CML209 (working hours: Monday to
Friday from 9:15am to 12:30pm, 2:15pm to 5pm) in person on the specified check-out date
to borrow the equipment. Reserved items will be released to other users if they are not
checked out before the specified time. Equipment is on loan for two days. Students may
renew the loan period for a maximum of two times. If the items are requested by other
students, however, renewal will not be granted.

The penalty for late return is $10 per day for each item. For example, if a student
borrows 3 items at one time and returns late by 2 days, the penalty will be 3 X 10 X 2 = $60.
The penalty will be debited directly from the deposit. If the deposit level falls below $100,
the booking system will require students to top up the amount. Otherwise, the account will
be suspended and the account holder will not be allowed to borrow any equipment. In
addition to the penalty, a one-week suspension of loan accounts will be
implemented if students return loan item(s) late by 3 days or more.

Please return the loan item(s) punctually and take good care of the equipment. The $300
deposit can be refunded to students within a month in the end of every semester. Students
can also retain their accounts and deposit throughout their studies in our School. Please
also note that the School may review the amount of deposit and make changes accordingly.

In principle, advanced video cameras are reserved for students taking production courses of
senior level. Due to the limited supply, we cannot guarantee that all eligible students can
borrow the advanced video cameras successfully. Please do reserve the equipment in
advance.

The School has reserved HD video cameras for U-Beat, Varsity, Pinpoint and Creative
Media Laboratory students. Students can reserve the equipment online. Please contact your
instructors or teaching assistants for details.

For lost and damaged items, students will need to make a full compensation.

For enquiry, please approach our technicians at 3943 8711 or 3943 8712.

School of Journalism and Communication
August 2016



R T S R R

A EEEREREHE S S ERE AR - JEEBEE N REE AR -

T

1.

10.

SR st o RIS SRAEI E FZEA > S afE -

KEEEREL > N d A EEMERGRIE - e GBI FEE R - s
M T ERMHEERES -

[G] B2 SR e 40 http:/ebooking.com.cuhk.edu.hk/ » DLEEAE SEHRAE S Z0 0 R IR
JE( o

Bt » FEF T CM(CULIN SIS E CML209 HHERER T4 - i
Zfsf HK$300 45 - F7AERUBIHESS -

MRFRENE - [ESR AR A ERER THE R H sty -

4 ETRRIRINE o [FEEZERTRE RIS FIH(C Rk R B — 21 B 9 B
15 532 12 ¢ 30 73 > DARCNAF 2 B 15 532 5 BFIR)E R S 5] CML209 <HHY
aatf o SRIRSURE & B BRI A HANEI SR TREY » B RS I Rk > 2]
RNIERRZ 48 L@ st > F—Fast i T EEm X - BRERZMA - 1R
gt ERMATRLY - RIRRERRSE - ERCIE S -

BN B - EBRHS - H EIRCE® 10 JT - Gl — (& T 3 (e
Mo BB TR - ER 3 X 10 X 2 =60 7T » A RHETEGRHE RIS 1% 5 B 7%
PR - HERFAVIE S AKCPERE 100 TCLUT » Z3uRe LA E BRI E 230 - UE
THESE EHE K BHRZIRFREORSS - A ReFE A - BEAh > HESRE
BEM=HIAE - ARRERSRE—EH -

Rt E st BEAIR » EEAIE - RIERESERIGRE /O 2
[EaT 8300 #7HYER - [F SR AR TA T SR G s R Ay — (8 H N EUEIE € > %
AEUEFE < > BRI SIR PR R 22 N — (B2 - [FERR 560y - BHL =]
FrAtis - IR g iR =% -

= ekt R A R e ST EREERESREAES > N EEATR - AR
prec S SRR F 2 sE B R SRRt - ST R IR R IEH %k -

ABEEl Ry (CREEER) ~ (Varsity) ~ (Pinpoint) K (BIELHAEERRE) MESTHE
A R > FIER AR R ALY o SRS S B B R Bh R -

W3R g A A2 B MBI B A 3 2 (o B AN B > RIS EREE - 55
Hh o [FEIEANER RS > IVRIREREE -

WA - 5EELER 3943 8711 53943 8712 EIARREIK S

A T SOR R e LR 2 e
2016 48 A



